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I would like to express my apology for... %fF...... , RAERIAIRIFE
Will you be good enough to excuse me for.../Excuse me for... i JRixK......
Please accept my sincerest and deepest apology for... #4352 3% &% E Il B0
I'm terribly sorry to tell you that.../I regret to inform you that... 1R 5VRIR......
| write to you to express my deep regret. 5 A5 FIVRE R IR AR .
| am writing to apologize to you for... &5 {5 RRE, KA.
Would you mind if .2 {R2 G =B, ....2
I'm afraid what | have done has caused much inconvenience to you.
To make up my (for) thoughtless behavior, I... A T R# N R ERIT N, F......
| hope that the settlement of the matter will meet your wishes. &7 225 I 5 (1) 40 Bt i 2 8 R R 22 .
I sincerely hope you can understand that | offended you unintentionally. &EC.Co7s SRR, TR IF
FEHEEILE.
I wish I could be given a chance to make up for my inconsideration. 7 BRAELS T —MHLEk
SRANR I E AN .

I would appreciate it if you could accept my apology. Looking forward to your early reply.
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Dear ,
I am writing this letter to apologize to you for my failing to .
The reason is that . | am sorry that | cannot finish in time, but is it possible that I make up
the loss by ? I so, | will put everything else aside to

I do hope that you can understand my situation and accept my apology.
Yours sincerely,

Li Ming
TE A AR —
Dear ,
Much to my regret / | am terribly sorry that I am unable to . It is mainly because at that
time | will be full occupied by which is quite out of my expectation, and that conflicts with
your

Therefore | am forced to adjust my schedule and cannot make my presence on your .I
sincerely hope that you will enjoy a good time. By the way, can we have dinner together some time
next week? I hope to see you soon. | am really sorry again for any inconvenience caused and I trust that

you will understand.
Yours sincerely,
Li Ming
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(GLEERAED |
Dear Tony,

I am your classmate, Li Hua.

Looking forward to your early reply!
Yours,
Li Hua



Dear Tony,

I am your classmate, Li Hua. I'm writing to apologize to you. | am terribly sorry that | didn't go to
teach you Mandarin last Thursday because my mother fell ill and was taken to hospital and | had to
take care of her at that time.

As for learning Mandarin , it needs to take time to learn it well. So you should spend much time
practicing it every day. Besides, you can also read some books in Chinese, see Chinese films and listen
to Chinese radio. Speaking and listening are very important for a language learner, by which you are
sure to make great progress.

Again, | apologize for any inconvenience or trouble caused by me. Will it be convenient for you
next Thursday?
Looking forward to your early reply!
Yours,
Li Hua



